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	Contents 1. 2. 3. 4. 5. 6. What is PDF Why using PDF How to create PDF files How to use an online PDF creator How to use a PDF creator? Links 

	

	
		
	
		
	
	






	1. What is PDF? § § § PDF means Portable Document Format, originally deigns by Adobe PDF is a universal file extension which keeps the original fonts and other layout options from you own text editor You can open these files with special (free) software like Adobe Reader or Foxit Reader 

	

	
		
	
		
		
			

	


	






	2. Why using PDF formats? (1) § To make sure others will see the same on their computer. Example: You create a file with a nice font. You send this file as a text document (like MS Word) to some one else. If this person opens your Word file without having the font you used, your whole document might lose your layout. (Think about tables or columns). Or worse: it can not be opened at all. 

	

	
		
	
		
	
	






	2. Why using PDF formats? (2) § To make it look professional Example: If you deliver important files, you want to be sure that the receiver gets it in a good way. Not only the layout must be perfect, also the content is important. A PDF document can not be adjusted easily. This is important if you work with confidential information. 

	

	
		
	
		
	
	






	2. Why using PDF formats? (3) § To reduce the file size Usually Word files are larger in size than PDF files. Nowadays people send much documents by mail. If you send documents to places where the internet is not that fast, it is much more friendly to send smaller PDF files. 

	

	
		
	
		
		
			

	


	






	3. How to create PDF formats? § With a PDF creator; there are several free options: § PDF Online You can upload your text file. After a few minutes your PDF document will be sent to you by email § Cute PDF Installs itself as a printer subsystem. This means that you can convert your text file by printing it on the Cute. PDF printer § PDF 995 Works as Cute. PDF, see explanation on next slide 

	

	
		
	
		
	
	






	4. How to use an online PDF creator? Example with PDFonline 1. Browse to your text document 2. Fill in the name for your PDF file 3. Fill in your email address where the PDF can be send to 

	

	
		
	
		
	
	






	5. How to use a PDF creator? (1) § Example with PDF 995 After downloading and installing the program you open your text file and choose print. You will see the PDF 995 printer is automatically added: 

	

	
		
	
		
		
			

	


	






	5. How to use a PDF creator? (2) § § If you click ´OK´, the program will ask how to name your new PDF file and where to save it. PDF creators like PDF 995 are more suitable if you create PDF files frequently. Once you have installed it, you can always use it. PDF creators like PDFonline are useful if you do not want to install programs on your computer or if you do not create PDF files often. 

	

	
		
	
		
	
	






	6. Links § § § www. etrusoft. com/pdf-to-word-html/pdf-to-text. htm To convert text from PDF to a text document www. pdfzone. com Tips and downloads http: //www. solidprintpdf. com/nl/tips_and_tricks. htm? product =Solid. Print. PDF Tips and tricks from solidprint pdf Software: www. pdfonline. com www. cutepdf. com www. pdf 995. com 
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